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Writing an e-mail of request

1. Use this link https://www.english.com/focus-american-english/audiomp3/audiomp3.html?page=level1 (track 69) to listen to a conversation between Rose and her boss Jeremy. 

· What should Rose do?

· Complete the notes in Task 1 (page 44 in your Students’ Book)

2. What is Rose’s problem? How can she solve it, in your opinion? 

3. Read the e-mails (Tasks 3 and 4). Compare (сравни) them and explain why the 2nd e-mail is better than the 1st e-mail. 
4. Use the second e-mail to complete Tasks 5 and 6. 
Introduction – введение, вступительная часть в письме

Requests – просьбы

Conclusion – вывод, завершение письма

Write down the phrases from the WRITING FOCUS into your copy-book.

5. Complete tasks 7 and 8 in your Students’ Book. 

6. Requests/polite requests. 

To make a polite request (вежливая просьба) we use the verb “could” in the following sentences: 

· Could you … ? (Не могли бы вы …?)
· Could you please …? (Не могли бы вы, пожалуйста, …?)
· Do you think you could … ? (Как вы считаете, вы могли бы …?)
· Please, could you … ? (Пожалуйста, не могли бы вы …?)
Example: Could you please sign this paper? 

Complete Task 9 in your Book. Make the requests POLITE. 
Complete Task 10. Write requests for the things given. Use different phrases. 

(О чем ты бы попросил Дэйва?) 
